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MOQY COILL Ne8 nrt Cnivposo (HauMeHOBaRIE 0BPAIOBATENBHOI OPraH3aLiN)
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ITporokon Ne 4 ot 15.01.2026 r. et /10.C Ilerpbikuna/

nOANHCH pdeunipoBka NomMcH

Mpikas Ne32/6-p ot 15.01.2026 T.

et

MosoxkeHnue 0 WKOJILHOH OHOJIHOTEKE
B MOY COII Ne8 nrr CninpoBo

1. O6mme noJI0KeHHust
HacTosmee  MOJOYKEHHE  PErNaMEHTHpYeT  JesTeIbHOCTh  Oubmmoreku — MyHHIMIANBLHOrO
obmeobpazosatensHoro yupexaenns «Cpemnss oluieoOpasoBaTe/ibHas IIKOA Ne 8» nrr Cnuposo
(nanee — oOpasoBarebHas OpraHUu3arus).

Jlannoe ITonosxkenue pa3paboTaHO B COOTBETCTBHH CO CIIEIYIOIIMMH JOKYMEHTAMH:

®enepanbubM 3akonoM oT 29.12.2012 r. Ne273-®3 «O6 obpasosanun B Poccuiickoii Oeneparii eT.35
n.3; ¢ uaMmenenusamu (pexn. 23.05.2025r)

®epepanbbiM 3akoHoM Poccuiickoit ®enepaunn «O Gubmmoreunom aene» ot 29.12.1994 r. Ne 78-03; ¢
n3MmenennsmMu (pen. ot 14.04.2023 r.)

denepanpubiM  3akoHoM oT 25.07.2002 r. Ne 114-®3 «O mnpoTHBOACHCTBHM OKCTPEMHCTCKOH
IeaTeNbHOCTHY; ¢ H3MeHenusMu; (pex. ot 23.07.2025 r.)

denepanphbM 3akoHOM 0T 24 mions 1998 r. Nel24-®3 «O6 OCHOBHBIX TapaHTHSX 1paB peOeHka B
Poccuiickoit ®enepaunmy; ¢ uameHeHusaMH (pea. ot 29.12.2025 r.)

denepanbubM 3akonoM ot 29.12.2010 1. Ne 436 —®3 «O 3amure neteit oT MHGOPMALKH, IIPUYHHAIOLICH
BpEJl MX 3[0POBBIO M Pa3BUTHION; ¢ H3MeHeHusMH (pex. ot 1.03.2025 r.)

Denepansaeiv 3akoHOM 0T 06.03.2006 Ne 35-@3 «O mpoTHBOAEHCTBHH TEPPOPH3MY»; C HIMCHCHUSIMH
(pen. ot 28.02.2025 1.)

MenepansubiM 3ak0HOM 0T 24.11.1995 Nel81-®3 «O coumansHOl 3amuTe MHBaIHAOB B Poccuiickoii
®denepanuny ¢ u3MeHeHHsMH (pea. ot 29.12.2025 r)

nprkazoM MunkynsTypsl ot 08.10.2012 r. Ne 1077 «O6 yreepknenun I[lopsaka ydera JOKYMEHTOB,
BXOJSIIMX B cocTaB Oubnuoreunoro ¢pongay ¢ yuerom nucsma Munobpazosanus ot 23.03.2004 r. Ne 14-
51-70/13 «O TpumepHOoM nonoxeHnH o dGubmioTeke 001e00pa3oBaTEILHOTO YUPEKACHUAN,

Meroauueckux pexomenjanuii ®I'EHY «HIIb um. K. JI. Ymunckoro» ot 31.05.2017 r., pekomen namui
MunkyasTypsl oT 12.09.2017 r. no pabore OuOIMOTEK ¢ NOKYMEHTaMH, BKIIOUEHHLIMHU B (he/iepaibHbIiH

CITHCOK 3KCTPEMHCTCKHX MaTCpHAJIOB,

YcraBoMm 00pazoBaTebHON OpraHu3aliy.



BubnuoTeka sSBSETCS CTPYKTYPHBIM M0ZpassieIeHueM 00pa3oBaTe/IbHON OpraHu3aliy, y4acTBYIOIIHM B
yueOHO-BOCIIUTATENBHOMN JIEATENBHOCTH B LIENsIX 00€CHeUeHus paBa y4yacTHHKOB

o0pasoBaTe/IbHOTO  IIpollecca Ha  OECIUIATHOE — IOJIb30BaHHE 6ubIHOTeUHO-UHDOPMAIMOHHBIMH
pecypcamu.

[TopsI0K TMONB30BAHUSI HMCTOYHMKAMH MH(OpPMAalWM, IEPEeYeHb OCHOBHBIX YCJIYI M YCIOBHS HX
IPEIOCTABICHHS ONPEAEIISIFOTCS HACTOAIIMM IIOJIOKEHHEM O OMOIMOTEKE W IpaBMIIAMH I10JIb30BAHUS
OMOMMOTEKOM, YTBEPIKACHHBIMH PYKOBOAUTE/IEM 00pa30oBaTe/IbHOH OpraHnu3ality.

Opr‘aHHSaHI/IS Oﬁcﬂy}KHBaHHS YYaCTHHKOB 06pa303aTean0r0 nmporecca Mpou3BOJUTCA B COOTBETCTBHH C
IIpaBAJIaMH TEXHHUKH 0e30MacHOCTH U IIPOTHBOIIOXKAPHBIMH, CAHHTAPHO-THTHEHHYECKHMH Tpe60BaHH5{MH.

2. Hean, 3apauu, pyHKUHN OHOTHOTEKH

2.1, Lean GuMONHOTEKH COOTBETCTBYIOT LE/sM 00pa3oBaTeNIbHOI OpraHW3alliKd M BKIIIOUYAIOT B ceOs B
TOM 4ucne: (opmupoBaHue OOIIEH KyJdbTyphl JHYHOCTH OOYdYalOMIHXCS HAa OCHOBE YCBOEHHS
COJIEpKaHMs OCHOBHBIX 00MIe00pa30BaTeNbHBIX IMPOrpaMM, HX alaNnTalMio K JKH3HM B 00IIecTBe,
CO3/[aHHe OCHOBBI JUIs OCO3HAHHOrO BbIOOpAa M MOCIEAYIOLIEro OCBOEHHs MPO(ecCHOHANIBHBIX
00pa3oBaTebHBIX [IPOrPamMM, BOCIIHTAaHHE TPa’KIaHCTBEHHOCTH, TPYIOIIOOHUS, YB@KEHHs K MpaBaM H
csobonam yesoBeka, MOOBH K Okpykatomeil npupone, Poaune, cembe, (opMHpOBaHHE 310pPOBOTO
oOpa3a KH3HH.

2.2. 3anavamu 6ubinoTeKn 00pazoBaTENLHON OPraHU3aliH SBIISIOTCS:

- obecneyeHHe y4acTHHKaM 00pa3oBaTeNLHOrO Tmpolecca — OO0YYAIOMMMCS, MeJarorHuecKiM
paboTHUKAM, POAMTENAM (3aKOHHBIM IpEACTABHTEsAM) OOydalomuXcs (Hanee — M0Jb30BaTeNIM) —
noctyna K WHQOpMAaNuH, 3HAHUAM, HIESAM, KyJIBTYPHBIM LEHHOCTSM IOCPEJICTBOM MCIIOJIB30BAHUA
OuOmMoTeUHO-HH(OPMAIIMOHHEIX PECYPCOB 06pa30BaTEIbHON OpraHU3aIlHH;

- BOCIIUTAHWE KyJIbTYPHOTO M IPAXKAAHCKOr0 CaMOCO3HAHHSA, IIOMOLIb B COLHANH3AINH 00yYaloIEerocs,
Pa3BHTHH €r0 TBOPYECKOTO MOTEHITHATA;

- HpHUBJIeYeHHEe O0YYAIOIINXCS K CHCTEMATHYECKOMY YTCHHIO Y4eOHOMH, XyN0'KeCTBEHHOI, HaydHO-
MOMYJIAPHOH JIHTEpPaTYPHI;

- CO/IEHCTBHE Pa3BUTHIO MI03HABATE/IbHBIX HHTEPECOB U CIIOCOOHOCTEH 00yYaroIMXCs;

- (hopMHPOBAHHE HABBIKOB HE3ABUCHMOro GHOMMOTEYHOrO M0J1b30BaTeNs, 06yIeHHE TOHCKY, otbopy u
KPHTHYECKOH OLleHKe HH(OopMaInK;

- COJCHCTBME IEJarOrMyeckuM pabOTHHKaM B mombOpe HAay4YHO-METOAMYECKOH JHTEpaTyphl,
HH(OPMUPOBAHHE O HOBBIX MOCTYIICHHSAX B GHOIHOTEUHBIH DOH;

- COBCPIICHCTBOBAHME MPENOCTABIACMBIX OHOMMOTEKOH yclayr Ha OCHOBE BHEIPEHHS HOBBIX
HH(POPMALMOHHEIX TEXHOJIOTHH M KOMIIBIOTEpPH3aLUH OubMoTeYHO-NHPOPMAIIMOHHBIX [POLIECCOB,
(opmuposanne koMOpPTHOI GUOIHOTEUHOI Cpe/bL.

2.3. bubnuoTeka BBIOIHSCT CIEAYIOMIHE DYHKIHH:

2.3.1. @opmupyeT hoHx GUOIHOTEUHO-HH(DOPMALIMOHHBIX pecypcoB 00pa3oBaTeIbHON OPraHU3aIlHH;

-  KOMIIJIEKTYET OCHOBHOMH Q)OHH y‘le6Hb}MH, XYJIOKECTBEHHBIMH, HAay4HBIMH, CIIpaBOYHBIMH,
NNEJArorH4eCKuMH U Hay4HO-IIONYJISIPHBIMH AOKYMCHTAMH,

- YHaCTBYeT B KOMIUICKTOBAHMH CICHHAIA3UPOBAHHOTO (BoHAA y4eOHMKAMHM W3 YHCIAa BXOISIIHX B
(hesepanbHEIi TepeveHb Y4eOHHKOB, JOMYIICHHBIX K HCIOMb30BAHUIO IIPH peATH3alHH HMEIOLIHX
FOCYNapCTBEHHYIO AKKPEIUTALHIO 00pa3oBaTeNbHBIX MPOrpaMM HAYANBbHOTO OBLIEro0, OCHOBHOIO

obwero, cpenrero obero 06pa3oBaHus, U yueGHBIMH [TOCOOHIMH, JOMNYIIEHHBIMH K HCIOJILE30BAHHIO
[P pean3aliy yKa3aHHBIX 00Pa30BaTEebHBIX ITPOrPaMM;



- aKKyMyaHpyeT (OHJ JOKYMEHTOB, CO3/iaBaeMbIX B 0Opa3oBaTeNbHOH opraHu3anuy (nmyOnukauui u
paboT menaroroB 00pa3oBaTeIbHOH OpraHU3alMH, TYYIIMX HAY4YHLIX paboT U pedeparoB yuauruxcs
1p.);

- OCYUIECTBJISIET pa3MellleHHe, OPraHH3alliI0 i COXPaHHOCTh JTOKYMEHTOB;

- oOpraHuzyeT M BeleT crnpaBo4HO-Oubnuorpaduyeckuii ammapar: Katajgord (ai(aBHTHEIN,
CHCTEMATHYECKHH), KapTOTEKH (CHCTEMATHYECKYI0 KapTOTeKy CTaTel, TeMaTH4YeCKHEe KapTOTEKH),
3NIEKTPOHHBINA KaTasor, 6a3bl JaHHBIX 10 MpoduIo 00pazoBaTeIbHON OpraHU3aliH,

3. Opranmzauus AesiTeIbHOCTH OHOJIHOTEKH

3.1. OOmee pyKOBOJACTBO NEATENLHOCTBIO OHOIHOTEKH OCYIIECTBISIET PYKOBOAUTENL 00pa30BaTeIbHOIM
OpraHM3alIHH.

3.2. HenocpeactseHHOe pYyKOBOICTBO OHONHOTEKOH OCYIIECTBISET OGHOIMOTEKAph, KOTOPKIil
Ha3zHa4YaeTCsd PYKOBOJMTENEM 00pa3oBaTeILHON OpraHu3alyi.

3.3. bubnnorekapb HeceT OTBETCTBEHHOCTh B MpeJeliaX CBOEH KOMIETEHIMM 3a OpPraHH3alHio H
pe3ysbTaThl 1eITeIbHOCTH OUOJIHOTEKH.

3.4. buGnuotexaps paspabaTbiBaeT H MPEICTABISNET PYKOBOJUTEIO 00pa30BaTeIbHOM OpPraHU3alkl Ha
YTBEPIXKIEHHE CIEAYIOIUE JOKYMEHTBI:

- TIOJIOKEeHHE 0 GuONIHOTEKe, IPABHIIA M0JIb30BaHHS GHOMHOTEKOIT;
- IJIAHOBO-0TUETHYIO JIOKYMEHTALIHIO.

3.5. B cocraB GuOGNMOTEKH BXOJIUT:

- aboHeMeHT;

- YHTAJIbHBIN 31,

- 0T/1eN1 yueOHHKOB;

- or1en nHpopmaluoHHo-6ubHorpaduyeckoii paGoTsL.

3.6. bubmuoreuno-uHpOPMANMOHHOE OOCIYKHBAHHE OCYIIECTBISETCS B COOTBETCTBHH ¢ IUIAHAMM
paboTsl GHOIHOTEKH U PeXXHMOM paboThl 06Pa30BaATEIBHOMN OpraHu3alI|Hy.

3.7. Pexum paGoTel GuONIHOTEKM ONpemesseTCs OubnuoTeKapeM ¢ y4eToM pekuma paboThI

obpasoBarenbHOl oprannsaumu. OauH pas B Mecsiy NpETyCMaTPHBACTCS CAHUTAPHBIN JIeHb, B KOTOPBII
o0cy:KHBaHHe TI0JIb30BaTeN el He TPOU3BOIHTCS.

4. Yuer noctyniieHusi i BoIOBITHS IOKYMEHTOB OHOIHOTEYHOr0 donaa

4.1. Ilpuem noxymeHTOB B HOHI GHOIHOTEKH BKIIIOYAET CJICIYIOIIHE ONEepalliH;

- CBEPKa MOCTYILIEHUH C MEPBUYHBIM YUETHBIM JOKYMEHTOM (HAKJIaHAas, aKT), BKIIOYAIOUINM CIIHCOK
MMOCTYIHBIINX JTOKYMEHTOB;

- COCTAaBICHHC [CPBUYHOTO yYE€THOTO JIOKYMEHTA JUIA TOCTYIUICHHH Ge3 COnpoBOIMTENBHOI
JOKYMEHTAITHH.

4.2. Tlpy NHOMOJHEHHH OCHOBHOTO GHGIMOTEYHOrO douna HeobXommmo cobmomats TpeGosanus
®enepanbuoro 3akona ot 29.12.2010 r. Ne 436 -3 «O sammre neteif oT MH(DOPMALHH, IPHYHHSIOIIEH
Bpe/l MX 3/10pOBBIO H Pa3sBUTHION; ¢ M3MeHeHUAMH (ped. oT 1.03.2025r.) u denepansHoro 3akoHa oT

25.07.2002r. Ne 114-®3 «O nporuBopeiicTBHM SKCTPEMHUCTCKOM JEATEIBHOCTHY C W3MEHEHHUSMH OT
23.07.2025r.



4.2.1. 3anpemmaercs pHoOpeTeHHe, H3/IaHUE H PACIIPOCTPAHEHHUE NEYATHBIX, ayAH0-, ayTHOBH3YATbHBIX
1 MHBIX MATEPHAIOB, COJIEPKAIIMX XOTs OBl OIMH 3 NPH3HAKOB, NPEIYCMOTPEHHBIX YaCThIO | CTaThH 1
®enepanpHoro 3akona ot 25 mioms 2002r. Nell4-@3«0 npoTHBOACHCTBHH IKCTPEMHUCTCKOH
neaTensHoCTH (¢ u3MeHeHussMu ot 23.07.2025r).

4.2.2. He pomyckaeTcs HaIM4uMs 3KCTPEMHCTCKHX MAaTEpPHAIOB, NPHU3BIBAIOINIHX K OCYLICCTBICHHIO
IKCTPEMHCTCKOH JEATENLHOCTH MO0 OGOCHOBBIBAIONIMX MM  ONPAaB/bIBAIOLIMX HEOOXOXMMOCTh
OCYIIECTBICHNS TAKOM JIESTETBHOCTH, B TOM 4MCJIe TPYIbl PYKOBOJAMTENCH HAIMOHAT -
colaincTHyeckoil  pabGoueit napruu [epmanun, Qammcrckoli maptuu  Wrtanmu, BRICTYNIICHHS,
u300paKeHUsl PYKOBOIMTENEH TI'PYyNI, OpPraHM3aldi WM [IBHKCHHH, NPU3HAHHBIX IPECTYIHbIMH B
COOTBETCTBHMH C MPHUTOBOPOM MeKIyHapoIHOrO BOGHHOTroO TpHOyHana /i Cy/a U HaKa3aHWus IJIaBHbIX
BOGHHBIX NPECTYIHHKOB eBporneiickux crpan ocu (HiopuGeprckoro TtpuOyHania), BBICTYIIICHHUS,
H300paKeHUs  PYKOBOJAWTENCH  OpraHusalui, COTPYAHHYABIIMX ¢  YKa3aHHBIMH  IpYyNIamH,
OpraHu3alMsMi WM  JBIKCHHAMH, MyOnukauuii, O0OOCHOBBIBAIOIIMX HIIH  ONPABIBIBAIOINX
HALIMOHAIBHOE H(MJIK) pacoBOe IIPEBOCXOJACTBO /MO0 ONpaBABIBAIOIIMX TPAKTHKY COBEPIICHHA
BOCHHBIX MJIM HHBIX MPECTYIUICHHH, HAallpaBICHHLIX HA IOJHOE HJIM YaCTHYHOE YHHYTOKEHHE KaKoii-
7100 ITHHYECKOH, COIMAIBHOM, pacoBOH, HALIMOHAIILHOM HIIM PEJIMTHO3HOM IPYIIIBL.

KpoMe Toro, Kk TakuMm Marepuanam, B COOTBeTCTBHHM co cT. 13 @enepanpHoro 3akona Ne 114-03
OTHOCHATCH:

- o(pMLHATEHBIE MATEPHAIIBI 3AIPELIEHHBIX SKCTPEMUCTCKHX OpraHH3aliui;

- Marepuasbl, ABTOPAMH KOTOPBIX SIBISIOTCH JIMIA, OCYXKIECHHBIE B COOTBETCTBHHM € MEKIYHApOIHO-
MpPaBOBBIMH AKTaMH 3a NPECTYIUIEHHs MPOTHB MHpa W 4eJOBEYeCTBA M COJepiKalllde IpPH3HAKH,
npeaycMOTpeHHBIEe YacThio 1 ctathi 1 HacTosmero @enepalbHOrO 3aK0Ha;

- moOble WHBIE, B TOM YHCJIE AHOHHMHBIE, MaTE€pHAJBl, COJAEPIKAIINE TMPH3HAKH, IPEIyCMOTPEHHBIE
4acThio 1 craTbu 1 HacTosimero PenepanbHOrO 3aKOHA.

4.2.3. Cornacuo nomoxeHusMm 1m.1 cr.14 @enepanpuoro 3axona ot 24.07.1998 Nel24-03 «O6
OCHOBHBIX rapaHTHsIX npaB pebenka B Poccuiickoit @enepaunuy» BBIACIAIOTCS ClEAYIOUINHE 00BEKTEI, OT
KOTOPBIX CJIeIyeT 3amuinarh pedbenka: oT HuHOpMaLMH, IpoNaraiibl 4 aruTalul, HAHOCSAIIUX BPe/l ero
3/10pOBBIO, HPABCTBEHHOMY M JYXOBHOMY Pa3BHTHIO, B TOM YHCJIEe OT HALMOHAIBLHON, KJIacCOBOIA,
COLMAILHOM  HETEPIHUMOCTH, OT peKlIaMbl aJKOTNOJIBHOH TpOAYKUMH, TadauyHbIX  H3JEJHH,
HUKOTHHOCOJEpKAIEH NPOAYKLUMH MHJIM YCTPOMCTB I TNOTpeOsieHHsT HUKOTHHOCOIep Kallei
NPOAYKUMH, OT HHGOpPMalUH, NponaraHaupymoei aubo AeMOHCTpHpYylollel norpeblieHue MmyTeM
B/BIXaHHS CKWKEHHBIX YIVIEBOJOPONHBIX Ta30oB, COJAEPKAIUXCS B IOTEHIHAIBHO OIMACHBIX
ra3oco/iepkalliix ToBapoB OBLITOBOrO Ha3HAYEHHS, M (WJIM) MX MAPOB, OT MPONAraHiabl COMHAILHOTO,
pacoBOro, HAllMOHAJIBHOINO W PETHIHO3HOIO HEpPaBEHCTBA, OT HHG(OPMALMH MOPHOrpaHUECKOro
Xapakrepa, OT HMHGOpMaNMH, MpONaraHaupyome 1u00 JAEeMOHCTPHPYIOUIEH HETPAIUIIHOHHbIE
CeKCyallbHbIC OTHOUICHHS W (WITH) TPEANOYTEHHs, OT HH(OpPMaIUU, poNaraHIpylowel neao¢uimio,
OT UH(OPMALMH, [IPOTIAraH/IMPYIONIell 0TKa3 OT AeTOPOXKACHHS, OT HH(MOPMALMH, CIOCOOHOI BBI3BATE y
NCTEH JKeNaHHE CMEHWTb I10J, a TaKXKEe OT pacHpOCTpaHEHHE IeHaTHON MpPOMYKLHH, ayauo- M

BHJICOTIPOAYKIIHH, nponaraHanonmeﬁ HaCculIHe H KECTOKOCTh, HAPKOMAaHHIO, TOKCHKOMAaHHIO,
aHTHOOIIECTBEHHOE TTOBEICHHE.

4.24. [Ilpu Beinenuu B QonHne OMOIHOTEKH IOKYMEHTOB, BKIIIOYEHHBIX B (elepanbHbIl CIHCOK
SKCTPEMUCTCKHX Marepuanos (nanee — @COM), onyOnukoBaHHBIX Ha o(UIMAIBHOM calite MuHOcTa
(http://minjust.ru/ru/extremist-materials) - H3bIMaTh U3 AOCTYIIA.

4.3. Yuer u obpaboTka noKkyMeHTOB OubIHOTEUHOrO HOHIA.




4.3.1. Yuer u 06paboTka JJOKyMEHTOB OCHOBHOTO (DOH/I@ OCYIECTB/IAETCA HHAMBUIYAILHBIM CrocoooM.
CeesieHus 0 IIOCTYIHMBIINX MEYaTHBIX JOKYMEHTaX BHOCATCS B «KHHIY CyMMapHOTO yueTa J0KyMEHTOB
OCHOBHOTO (hOHIa».

TlocTYNUBIIMM J0KyMEHTaM IPHCBAMBAIOT HHIMBHIYaIbHBII PErHCTPAMOHHEIA HOMEDP (MHBEHTApHBIH
HOMEP WJIH HHOM 3HAK, IPUHATHIHA B KAYeCTBE PETHCTPALMOHHOTO HOMEPa).

PerucTpalMOHHBIC HOMEPa OTMEYAloT B PErHCTpax WHIMBHIYAILHOIO yuyeTa JOKYMEHTOB —
MHBEHTAPHOI! KHUTE, KAPTOTEKE PErHCTPAIINH Ta3eT, KyPHAIIOB, YIEeTHON Oase TaHHBIX.

Bce 3K3eMIUIAPEI IPUHATHIX H3anuil mremnenooTes. [lltemnens ¢ HaumMeHOBaHHEM 00pa30BaTeIbHOM
OpraHM3alMy JOJKeH ObITh Kpyrioit (opMmbl, pasmepom He Gonbie veM 1,5 x 4 em.

[LITeMmeNb CTAaBUTCS HA 060pOTE TUTYJIBHOrO JIKHCTa (IPH OTCYTCTBHH THTYJBHOTO JIHCTA — HA [EPBOH
CTpaHHMIE TEKCTa MOJ 3arjiasueM), Ha 17-i cTpaHuIle [0 TEKCTOM B JIEBOM HHIKHEM YIJy H Ha oOopoTe
Ka)KIOro mpuaoxkenus. Ha Gpormopax U jKypHalaX IITEMIETb CTABHTCS TOJLKO Ha OOJIOXKKE I Ha
NepBoil CTpaHHUIIE TEKCTA.

4.4, BpiObITHE JTOKYMEHTOB OHOIMOTEYHOrO (POHIA.

4.4.1. TIpuunHBL, MO KOTOPBIM JOKYMEHT MOJKET OBITh BEIBEJCH M3 cocTaBa OuOamoreunoro Qouia,
BKJIFOUAIOT B TOM YHCJIE€ BETXOCTE, Ae()EeKTHOCTh, YCTAPeNOCTh M0 cojepkKaHHIo, yTpary. MckiodeHue
JIoOKyMeHTa u3 OubiamoredHoro (oHIA MPOBOAMTCA HA OCHOBAHMH aHAIM3a COCTaBa OMOIHOTEYHOTO
(oH/a U pe3yIbTATOB €ro IIPOBEPKH.

4.4.2. Tlog BEeTXOCTLIO JOKYMEHTA ITOHHMAIOT Pe3y/IbTaT €CTeCTBEHHOTO CTapeHMs MM (PU3HYECKOro
H3HOCA JJOKYMEHTA.

4.4 3. Tlox neeKTHOCTHIO JOKYMEHTA MOHUMAIOT YaCTHYHYIO HIIH IOJHYIO YTPaATy SKCIyaTallMOHHBIX
Ka4ecTB JOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3JICHCTBHS.

44.4. llon ycrapelocTel0 II0 COAEPKAHHIO [OHHMAIOT TIOTEPIO AKTYAJIbHOCTH TEMATHKH,
MIOJITBEPIKAAEMYIO OTCYTCTBHEM CIIpoca uuTarenel, He BOCTPeDOBAHHOCTBIO B NEpEpACIpPE/EIEHHH H
peaH3alHH.

4.4.5. Iloxg yrpaToii JOKyMEHTa MOHHMAKOT €ro OTcyTcTBHE B (poHAe OHOIMOTEKH 110 IPUYMHAM IIOTEPH,
XHIeHusi, GeICTBUH CTUXUHHOTO, TEXHOTEHHOTrO (B TOM YHCJIEe XaKepcKOM aTaku ¥ HEBOCCTAaHOBUMOTO
c00st 371eKTpOHHOTO 00OPYA0BaHHUS) HITH COLIMATBHOTO XapakTepa, 110 HEYCTAHOBIECHHOH IPUYHHE.

4.4.6. Ilpouecc MCKIIOUEHHUS JTOKYMEHTOB M3 (oHAa OHOIMOTEKH OCYIIECTBISETCS B COOTBETCTBHH C

[TopsakoM ydeTa JOKyMEHTOB, BXOAALIMX B cocTaB OMOIMOTEYHOro (HOHMAA, YTBEPHKIAECHHBIM IPHKA30M
Munkynstypst ot 08.10.2012 Ne 1077.

4.4.7. BoiObiTHe nOKYMEHTOB OuOmMoTeuHOro (OHAA NPOM3BOAMTCS B pe3ylbTare HMX CIHCAHHS
KOMHCCHEH, CO31aHHOH PyKOBOAHTENeM 00pa30BaTeIbHOM OpraHu3aliH.

4.4.8. YTunusauus CIHUCAHHBIX JOKYMEHTOB OHONHOTEYHOro (OHAA MPOH3BOIMTCS B COOTBETCTBHU C
3aKoHOAaTebCTBOM PO.



5. IpoBepka 10KyMeHTOB OubHoTeuHOrO ona

5.1. [InanoBas npoBepKa JOKYMeHTOB GHOIHOTEYHOr0 (hOH/AA TPOBOANTCS C MEPHOMYHOCTEIO OJIUH pa3
B ISTh JeT HA OCHOBAHHH Tpaduka MPOBEPKH, YTBEPIKACHHOTO PYKOBOAMTENEM 00pa3oBaTeIbHOH
OpraHH3aIyu.

5.2. BueruiaHoBas NpOBEpKa NOKYMEHTOB OHMOIMOTEYHOro (OHJA NPOM3BOAMTCS B 00S3aTEIBHOM
TIOpsI/IKE:

- IPU BBIAB/ICHHH (AKTOB XHIIEHHS, 3/10yIOTPeOIeHNs HIIH TIOPYH IOKYMCHTOB;

- B ClIyyae CTHXMHHOrO O€ICTBHS, I0Xapa MM JAPYTHX 4Ype3BbIYAHHBIX CHTYallHH, BbI3BAHHBIX
IKCTPEMAILHBIMHU YCIIOBHSAMH,

- [IPY peopraHu3aliy WK JTMKBHIAIMK 00pa30BaTeIbHONH OpraHH3aliH.

5.3. Tlo utoram mpoBepkH GuOGIHOTEKAPh COCTABILSIET AKT, MOMHCHIBAET H XPaHHT €ro B OubiIHOTEKE B
TEUeHHE CPOKa, YCTAHOBICHHOTO HOMEHKIATypo#l nen. Eciu Kakue-TO JOKYMEHTBI OTCYTCTBYIOT IO
HEYCTAHOBICHHONH MPUYKHE, TO K aKTy MPHKJIAABIBACTCA UX CIIHCOK, B KOTOPOM (DUKCHPYIOTCS CBEICHHS
0 KOJIMYecTBe JOKYMEHTOB OuOnuoTeyHOoro ¢GoHJa B HAIHYMM H KOJHYECTBE OTCYTCTBYIOIIHX
JIOKYMEHTOB, B TOM YHCJIE€ 110 HEYCTAHOBJIEHHON NpHuuHe. B aKkTe Takike yKa3bIBalOTCS HOMEp U JlaTa
aKTa npeblaylel mpoBepKH.

[lpu BBIABIEHHH B Ipoliecce NMpoBepku (OHIA OTCYTCTBYIOUIMX JOKYMEHTOB H HEBO3MOXKHOCTH
YCTAHOBIIEHUS! BUHOBHBIX JIML YOBITKH MO HEAOCTa4aM CIHMCBIBAIOTCH B COOTBETCTBHH C ACHCTBYIOUIHM
3aKOHOMATENILCTBOM.

5.4. Tposepka ¢ona Ha IIpeMET HATHYUS B HEM JOKYMEHTOB, BKIoYeHHBIX B DCOM, nposources:

- [IPH [TOCTYIINICHUH HOBBIX JOKYMCHTOB B Cl)OHll',
= [IPpH OTCYTCTBHH HOBBIX HOCTYHJ'IEHHﬁ ITPOBOJOHUTCA CBEPKA HE peiXKe OJHOI'O pas3a B TpH MeEcCHlla.

5.5. Jlnst mpoBepku OuGnuoreunoro ¢onna odpasoBaTeNbHOM OpraHU3aliy HA IPeIMET HAIHYHS B HEM
JOKYMEHTOB, BKIIOUeHHEIX B PCDM, B oOpazoBarenbHOH OpraHU3allMd CO3JAETCsl CHEeLHalbHas
Komuccust o ceepke Oubmuoreunoro ¢onaa ¢ PenepanbHbIM CIIMCKOM 3KCTPEMHCTCKHUX MaTepHalloB,
BBISIBJICHHIO, H3BATHIO H YHHUTOXKEHHUIO IKCTPEMHCTCKHX Marepuanos (qanee — Komuccus no mposepke
SKCTPEMHCTCKHX MaTepHaloB), KOTOpas CHUCTEeMaTHuecKu (He pelke OJHOro pasa B TpH Mecsla)
ocyliecTBisieT npoBepky OubiauoTeynoro ¢onaa odpa3oBarebHON OpraHU3alUyl Ha [IPeAMET HAIWYUs
B HEM JIOKYMEHTOB, BKIHOUYeHHBIX B @COM, nytem ceepku @COM co cnipaBouHo-Oubnuorpapuyeckum
anmapatom ¢GoHza.

[Ipu BeISBIEHHH JOKyMeHTa, BKIoueHHoro B @COM, Ha orane xoMIliekToBaHusl (BoHMA yKA3aHHBINA
JOKYMEHT He TOJUIeKHT BKIIOUeHHIO B OnOinoTeunslil (o oOpazoBare/ibHON OpraHu3aiuu.

B ciydae BbIsIBIICHHS JIOKyMeHTa, BK/Io4YeHHOro B @COM u yxe Haxozmserocs B Gonnae Oubauorexu

oOpasoBaTeNbHONH OpraHU3alUy, MOKYMEHT HCKIo4aeTcs W3 OubnumoreyHoro (GoHHa ¥ MOUIEHKHUT
YHHYTOXEHHIO.

6. Ilopsiiok nosib3oBanus OHOINMOTEKOF

6.1. 3anuce oOyuarommxcs oOpasoBaTenbHOH oOpraHu3anud B OHONHMOTEKY NPOH3BOAMTCS IIO
CIIHCOYHOMY COCTaBy KJlacca B HHIMBHIYQJIBHOM IOPSAIKE, MEJarorH4ecKMX M HHBIX pPabOTHHKOB
oOpasoBaTeNIbHOW OpPraHu3alMK, PoauTeIel (MHBIX 3aKOHHBIX IIpeicTaBHTeIeH) 00ydarolmMxcs — Mo
Nacropry. [lepepeructparus NOJIb30BaTeNei Oubnuorexu IPOU3BOAUTCS €JKETr0/HO.

6.2. JIokyMEHTOM, MOJATBEPKAAIOIIAM IIPaBO IOJb30BaHHA OHOJIHOTEKOM, SBJISETCS YHTATENBLCKUMN



dopmymnsip. UnTaTebeKuit dopmysip GEKCHPYET ATy BhIIAYH [OJIE30BATENIO TOKYMEHTOB 13 (hoH/Ia
GUONIHOTEKH W UX BO3BpALICHUA B OuOIUOTEKY.

6.3. [TopsI0K MOIb30BaAHUA abOHEMEHTOM!

6.3.1. Tlonp30BATENH MMEIOT NPaBO MOINYHHTE Ha JOM 43 MHOFOTOMHBIX H3[aHuii He Gonmee HBYX
JIOKYMEHTOB OJIHOBPEMEHHO.

6.3.2. MakcuMaIbHbIE CPOKH M1071b30BaHHUS JIOKYMEHTAMH:

- yyeGHuUKH, yaeOHBIE r1oco6us — yueOHBIN ToJL;
- Hay4HO-[IOMyJIspHast, T03HaBaTeIbHAd, XYHOXeCTBEHHAs JINTepaTypa — OJMH MECAIL,
- epUOINYECKHE U3/1aHUs, H3aHUS [IOBBIIIIEHHOrO cripoca — 15 jiHel.

6.3.3. Tlonb30BaTeH MOTYT HPOUIATE CPOK MOIB30BAHMA JOKYMEHTaMH, €CJlM Ha HHX OTCYTCTBYCT
CIpOC CO CTOPOHBI JAPYTHX noJsb30BaTenei.

6.4. TIops 10K 10JIb30BAHAS YHTAILHBIM 3AI0M.
6.4.1. JloKyMeHTBI, peiHa3HauCHHbBIC UL paGoThI B UATATHHOM 3aJl¢, Ha JIOM HE BBIIAIOTCA.

6.4.2. DHIMKIIONETHH, CIIpaBOYHHUKH, peaKHue, [IEHHbIE W HMEIOIIHECS B €IMHCTBEHHOM 3K3EMIIIAPE
JOKYMEHTBI BBLIAKOTCS TOJILKO JULA pa6orm B UMTAIBHOM 3aJI€.

6.5. [lops0K paGoTEI ¢ KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OuONMHOTEKE.

6.5.1. Paspemaercsa paboTa 3a OJHHM IePCOHATHHBIM KOMIIBIOTEPOM  HE fonee JBYX 4EIIOBEK
OJITHOBPEMEHHO.

6.5.2. Tlomp3oBaTenb HMeeT npaso paborarh ¢ coGCTREHHBIM HOCHTEIeM HWHGOpMALUH I0CHe
MpeBapUTeIbHOTO TeCTHPOBAHHS €ro paGoTHHKOM OMOTHOTEKH.

6.5.3. Tlo BceM BOIpOcaM MOMCKa WHOpMANMK B HHTCPHCTE [1O/IL30BATENb JOJDKEH 00pamarbes K
paboTHAKY GUOIHOTEKH; 3aMPEIacTCs oGpalenue K pecypcaM HHTEPHETa, IPEIONAr oM oTLjIary.

6.5.4. PaGoTa ¢ KOMITHIOTEPOM MPOH3BOJMTCS COMJIACHO YTBEPIHKACHHBIM CAHUTapHO-THIMEHUIECKHM
TpeOoBaHHsIM.

7. llpasa u o6s3aHHOCTH OHOTHOTERH

7.1. PaboTHuku OMOIHOTEKH HMEIOT I1PaBo:

- caMOCTOSTENbHO BBHIOMparh (OpMbI, CpeACTBa M METOABI OUOIHOTEUHO-HH(OPMALIHOHHOTO
oGenykuBanust 00pa3oBaTeBHOIO M BOCIHTATCIBHOTO IPOLIECCOB B COOTBETCTBHH C UEISAMH H
3a1a9aMH, YKA3aHHBIMH B YCTaBe 00pa3oBaTe/IbHOM OpraHu3alii i MOJI0KEHHH 0 OUOIHOTEKE;

- IPOBOJIMTH B YCTAHOBJICHHOM IMOPS/IKE bakyIbTAaTUBHEIC 3aHATHs, YPOKH H KPYXKKH OubIMOTEUHO-
GubmuorpaduuecKux 3HaHHH H UH(POPMAITHOHHOH KYJIBTYPBI,

- OTIpEJIENSITh HCTOUHUKH KOMIITIEKTOBaH MH(QOPMAILHOHHEIX PECYPCOB;

- W3BIMATh M PEATH30BBIBATH TOKYMEHTBHI U3 (oHIOB B COOTBETCTBUH C MHCTPYKLUHMEH 10 Y4eTy
oubnnoreunoro GoHma;

- y4aCTBOBATE B yIIPaBJICHUH 0Gpa3oBaTe/IbHOM OPraHu3aLMH B IOPAKE, ONPEIL/IACMOM yCTABOM;

- Y4aCTBOBaTh B COOTBETCTBHM C 3aKOHOJATCIBCTBOM P® B pabore GHOIMOTEUHBIX accolManui uim
COIO30B.



7.2. PaboTHukH OHOMHOTEK 00S3aHbI:

- 00ecIeynTh MOJIE30BATENISIM BO3MOIKHOCTD PAa0OTHI ¢ HHPOPMALIMOHHBIMU pecypcaMu OHOHOTEKH;

- HH(OPMHPOBATS [10JIL30BaTeJIeit 0 BUAAX Ipe0oCTaBIseMbIX OMOIMOTEKOH yCIIyT;

- OCYIIECTBIATH IUIAHOBBIE W BHEIUIAHOBBIE IIpoBepkH OubinoreyHoro ¢oHAa, peryispHoO
OCYIIECTB/IATH MPOBepKy OubmroTeuHoro ¢hoHaa 0Opa3oBaTenbHON OpraHU3allMy Ha NpeIMeT HATHYHS
B HEM JIOKYMEHTOB, BKJIIOUeHHBIX B DCOM;

- obecneunuTh Hay4YHYIO OpraHU3aluIo (POHIOB H KaTaloroB;

- (opmupoBaTh (GOHIBI B COOTBETCTBHH C YTBEP)KACHHBLIMH (elepalbHBIMM [EpPEeYHAMH Y4eOHbIX
U3JaHui, OCHOBHBIMU 00pa30BaTeIbHBIMU IIpOrpaMMaMy 00pa3oBaTe/IbHON OpraHu3alui, HHTepecami,
noTpeOHOCTAMH U 3allpocaMy BceX KaTeropHi mosb3oBareeii;

- COBEpIICHCTBOBAaTh MH(pOpMaLMOHHO-OuOIHOrpaguueckoe u  OubnHoTedyHoe oOCIy)KHBaHHE
M0JIL30BaTeNIeH;

- o0ecnieynBaTh COXPAHHOCTh MCIIOJIB30BAaHHSl HocuTenell HMHQOpMAlMM, HX CHCTEMAaTH3AlHIO,
pasMelleHHe U XpaHEeHHe,;

- o0ecrneunBaTh pekMM pabOTBI B COOTBETCTBHH ¢ MOTPeOHOCTAMH IOJB30BaTeNeli W paboToil
o0pa3oBaTe/IbHON OpraHu3aliy;

- OTYHTHIBATECSA B YCTAHOBJICHHOM IOPSAZIKE TIEpe/l pyKOBOAUTEIEM 00pa3oBaTeIbHON OpraHH3ality.

8. IlpaBa u o0s13aHHOCTH MOJIb30BaTe el OHOJIHOTEKH

8.1. [Nosp3oBareny OGUOIMOTEKH HMEIOT 11PABO:

- [OJly4arh [OJHYIO HHpOpMaLHIO 0 cocTaBe OMOIHOTEYHOro (oHIa, HHPOPMALMOHHEIX pecypeax H
npeaocTaBiIsieMbIX OHOIHOTEKOI yeITyrax;

- IOJTb30BATELCH CIIPABOYHO-01ONIHOrpapuueckuM anmnaparoM OHOIHOTEKH;

- II0JIy4aTh KOHCYJIBTAIIHOHHYIO IIOMOLIb B ITIOUCKE U BBIOOPE UCTOUHHKOB HH(OPMALIHH;

- IIoJIy4aTh BO BPEMEHHOE I1OJb30BaHHEC Ha aDOHEMEHTE W B UHTAILHOM 3aji€ IeYaTHBIE WU3IaHUs,
ayZAMOBH3YaJIbHBIC JIOKYMEHTLI U IPYTHE HCTOUYHHKH HH(OpPMAIIHH;

- IPOJIEBATD CPOK I0JIE30BAHUS JOKYMEHTAMH U JIMTEPATYPOii;

- NOJy4aTh TeMaTHYeCKue, (akrorpauyeckue, yTrouHsioume 1 Oubnuorpaduyeckye CnpaBKi Ha
ocHoBe (hoHaa GubmmoTeKH;

- 10J1y4aTh KOHCYITAIlHOHHYIO TOMOIIL B paboTe ¢ MHGOPMAIHEH MPH M10JIb30BAHUH JNEKTPOHHBIM H
HUHBIM 000pYIOBAHHEM,

8.2. Ilonb3oBarenu GUGIMOTEKH 00A3aHbI:

- co0roaaTh MpaByIIa [0J1b30BaHNs OHOIIHOTEKOIH;

- OepeskHO OTHOCHTBCS K IPOM3BENICHHAM TIeYaTh (He BBIPHIBATH, He 3arM0aTh CTPAHML, HE JeaTh B
KHHTaX [OYEPKUBAHUH, IIOMETOK), MHBIM JOKYMEHTaM HAa PasiH4YHBIX HOCHTENSX, 000pPYIOBAHHMIO,
HHBEHTApIO;

- TIOZACPKNBATH MOPAJIOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIIE OHOIMOTEKH, PACIIONOKEHHS
KapTOYeK B KaTAJIOrax M KapToTeKax;

- MOJIb30BATLCA NEHHBIMH U CIIPABOYHLIMH JOKYMEHTAMH TOJIBKO B IIOMEIEHUH GHOIHOTEKH;

- YOGHMTBCH TIpH [NOJYYEHHH JOKYMEHTOB B OTCYTCTBHH Je(eKTOB, a npu  oOHapyKeHHH
npoundopmupoBars 06 3ToM paboTHHKa GuOIHOTEKH. OTBETCTBEHHOCTD 32 oOHapy:KeHHbIe 1e(eKThl B
C/laBaeMbIX TOKYMEHTAX HECET IIOC/Ie/IHHIA 0Ib30BaTEb;

- PAaclMCBIBATLCA B YWTATCNLCKOM (DOPMYJIApE 3a KakAblil IOJIYYEHHBIH JOKYMEHT (MCKIIOYEHHE:
oOyuaromuecs: 1—4-x Kiaccos);

- BO3BpalllaTh JIOKYMCHTEI B 6H6HHOT€KY B YCTaHOBJICHHBIC CPOKH,

- 3aMCHATH JOKYMEHTHl OHONMOTCKH B Ciydyae WX YTParThl HIH [OPYH MM DaBHOLEHHBIMH JHG0
KOMIEHCHPOBATh yiepO 3a nopuy (yTpary) GHOIHOTEYHBIX PECYPCOB B [OIHOM 0OBEME.



Bo3Mmelnenne NpHYMHEHHOro  yulepba HECOBEPILICHHONCTHHMH  IOJB30BaTe/sIMH  Oubimmotexoit
BO3JIaraeTcs Ha X POJHUTENEH(3aKOHHBIX MPEACTaBHTENEH);

- TIOJIHOCTBIO PACCUMTAThCsl ¢ OWMOMMOTEKOH MO HCTeUeHHH cpoka oOydeHus uimd paboTel B
0011106 pazoBaTEIEHOM YUPEKICHUH.

9. 3aka09HTEIbHbIE MOJIOKEHHS

9.1. Hacrosmee [Tonoxenue o MKONLHONH OuOIMOTEKE SBJIAETCH JIOKAILHBIM HOPMATHBHBIM aKTOM,
coriacoBbiBaeTcss Ha [learorvyeckoM COBETE€ IIKOJIBI M YTBEPKIAAETCS MPHKA30M JIHPEKTOpa
o01eo0dpa3oBaTeIbHOM OPraHH3aluH.

9.2, Bce wu3MeHeHHMs M JONOJHEHHH, BHOCHMBIC B Hactosimee I[lonoxeHue, oQopMisfioTCs B
NUCEMEHHON (OpME B COOTBETCTBHH C ISHCTBYIOLIMM 3aKOHOAaTeIbcTBOM Poccuiickoi ®enepann.

9.3.ITonoxenue o 6GubaroTeke 00meoOpa3oBaTeIbHOH OpraHU3aluy IPHHHUMAETC Ha HEONpeAeIeHHbIH
cpok. Mamenenus u pononHeHust K [1010KeHHIO MPUHAMAIOTCS B MOPAZKE, MPEIyCMOTPEHHOM I1.9.1.
nacrosmiero [lonoxkenus.

9.4. Tlocye npunsaTus [lonoxeHus (MM H3MEHEHHH W JONOTHEHHH OTAEIBbHBIX MYHKTOB U Pa3/IelioB) B
HOBOH peIaKIMK Npeablaylias peakilis aBTOMaTHYECKH YTPAYHBACT CHITY.



